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Introduction

his document provides information about the new features in Resumix
6.4. If you wish to know about the resolved issues and known issues for
Resumix 6.4, refer to Resumix 6.4 Release Notes. To access the release notes,
go to https://supportweb.resumix.com/ and log on to the Interactive Resource
Center (IRC). Under Solutions, select Documentation > Resumix 6.x.

For information on installing and upgrading system and client software,
refer to these documents:

e Installing Resumix 6.4 System Software
e Upgrading to Resumix 6.4 System Software
e Installing/Upgrading to Resumix 6.4 Client Software

These documents are located on the Resumix 6.4 CD-ROM and can also be
accessed from the IRC.

The new features are divided into four chapters:
= New Features in Recruiter’s Desktop

< New Features in Operator’s Desktop

< New Features in System Administration

« New Resumix Utilities

Important: The new features are also included in the Resumix 6.4 online
Help.
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1 Introduction
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New Features in Recruiter’s
Desktop

This section covers all of the new features in Recruiter’s Desktop for
Resumix 6.4.

The new features in this chapter are:

= Viewing multiple source codes for merged resumes

= Printing and emailing resume folder attachments

= Counting resumes and requisitions

= Adding requisition interests to a resume summary

= Maintaining job code information when editing requisitions
= Managing a department list

= Creating search templates for Hiring Recruiter Gateway
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2 New Features in Recruiter’s Desktop

Viewing multiple source codes for merged resumes

Source code for the main resume

In the resume folder, a recruiter can now view both the main source code
of a resume, and the individual source codes for documents associated

with that resume.
The Current Source is the main source code associated with the main

resume or collection of documents. The Doc Source is the individual
source code associated with the individual document.

Source code for the individual document being displayed
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In the example above, an individual document is displayed in the Resume
Folder window. The main resume source code is displayed in the Current
Source field, and the individual document source code is displayed in the
Doc Source field.
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Viewing multiple source codes for merged resumes

By clicking the Next button, a second document within the resume will be
displayed in the resume folder description field, and the individual source
code associated with that second document will be displayed in the Doc
Source field.

If the individual documents are part of the same resume, the Current
Source field will retain the main source code.

Source code for the main resume Next button Source code for the individual document being displayed
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Note: The Current Source of a resume can be modified or changed during a
duplicate merge or in Recruiter’s Desktop, but the Doc Source codes
associated with individual documents cannot be changed or modified.
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2 New Features in Recruiter’s Desktop

Printing and emailing resume folder attachments

A recruiter can now print or email resume attachments when working
with records in the resume folder.

Printing resume folder attachments
To print attachments:

1 Select a resume folder.
2 Click Print.

Include Attachments check box

3 Select the Folder option in the Type area of the Resume Send window.
4 Select the Include Attachments check box.
5 Click OK.
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Printing and emailing resume folder attachments

Emailing resume folder attachments
To email attachments:

1 Select a resume folder.
2 Click Email.

Include Attachments check box

Select the Folder option in the Type area of the Resume Send window.
Select the Include Attachments check box.

Select the appropriate option button in the Email Image area.

Click OK.

o 0o b~ W
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2 New Features in Recruiter’s Desktop

Counting resumes and requisitions

2-6

In previous versions of Recruiter’s Desktop, an accurate count was
returned for a resume or requisition search only if the count did not exceed
1000 records. If the search result exceeded 1000 records, the recruiter

would have to redefine the search.

The Count Matching button now allows the recruiter the ability to search
the entire database for all resume and requisition records. A search count
will yield results above 1000 records if needed.

Count Matching button

=l

ERE(ruiter's Desktop
File Edit Requisition Resume Personal Adminiskration Help R i

Requisition | Resume Search - 1481 | |
Fesume | - e
| x| 0 @] Bl o 5l E] Hel = |

=y Qualifications 0verview| Generall Comtact' Trackmgl Customl NDtes' Full Text Searchl

New Summary N "
Experience (years) GP. Graduation Date
frarm o
% ’7 from 3 to I 5 ’7 frorm | 35 to 4 lrmomh 12 yearl 1840 ——— I G| year |2000
Mew Search
Belected Qualification: [ Tesxt

GetJob Description Frorm Re From Joh...

(. 18 Bequiredl Desired | Excludedl g _—ql —'I
Select Search

Lﬂcaielﬁ )
Delete Clear Al Tyme Skills Locate | Clear

Perzonal

Administration
Help
HaolJobs.com
Interactive Resource Center | Ve e comnenonoeoo—oo————————————————
v

What’s New in Resumix 6.4



Counting resumes and requisitions

Searching for resumes

To search for a number count of resumes:
1 Click New Search in the Resume navigation bar.

2 Enter the search criteria in the appropriate fields.

Information window

FRecruiter's Desktop

3 Click Count Matching Resumes.

The search results appear in the Information window.
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2 New Features in Recruiter’s Desktop

Searching for requisitions

To search for a number count of requisitions:
1 Click New Search in the Requisition navigation bar.

2 Enter search criteria in the appropriate fields.

Information window

3 Click Count Matching Requisitions.

The search results appear in the Information window.
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Adding requisition interests to a resume summary

Adding requisition interests to a resume summary

If an applicant

expresses an interest in a requisition, the recruiter can

choose to associate the requisition with the applicant’s resume by clicking
Add New Interest in the Resume Summary window.

To add a requisition interest:

1 Select a resume.

2 Click the New Summary button.

Click Add New Interest
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3 Click the Requisitions Interest tab in the Resume Summary window.

4 Click Add New Interest.

5 Select the desired requisition in the Choose Requisition window.

The requisition appears in the Requisition Interest text area.
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2 New Features in Recruiter’s Desktop

Maintaining job code information when editing requisitions

2-10

A new confirmation window has been added to ensure that recruiters do
not lose job code data when editing and saving a job code in a requisition.

After selecting a requisition, the recruiter can select a different job code in

the Detail>Job tab. The recruiter can also edit the job code information to
better suit the requisition.

Changing job codes

To change a job code on a requisition:

1 Select a requisition.

2 Click Job Code in the Detail>Job tab.

Job Code button
ERetruiter's Desktop ol x|
EI:E_ Edit Requistion Resume Personal Administration Help Resumix
Requigition | Requizsition Summary - Chen_Java |
o 4 ] =1 = e
News O\remewTrackmgl Custam | Notesl Resune Search | Post | Interested Resumes |
Administrative Depanmem|
Select Code |150 E"‘I Title |Snﬂware Engineer j
3 Type EEngineeting | Class |Fu\|t\me exempt =l
~
Search EED Type | j Salany I
Description

As a member of a multi-disciplined team, you will wark on our state-of-the-art wafer processing systems. Your responsihilities will
include waorking with engineers to develop "production warthy" etch systems for the semiconductor fabrication process. To qualify we
require 3+ years of experience working with real-time control systerns and graphic operator interfaces. The gualified candidate must be
ahle to anahze, debug and implement changes to the C software used in support of our products. Solid experience with C and hardware

a must. Knowledge of UNIK a plus. A background in the sericonductor, process control, robiotics o comunication industry is highly
desirable
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A

3 Select a different code in the Select Job window.

What’s New in Resumix 6.4



Maintaining job code information when editing

4 Click Yes in the Confirmation window.

Confirmation window

FRecruiter's Desktop

Note: By clicking Yes, the recruiter is acknowledging the reassignment
of a different job code to the requisition and all of the associated field
selections and description information contained within that job code.
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2 New Features in Recruiter’s Desktop

2-12

Editing job code details

To make changes to job code details:

1 Select a requisition.

2 Click Job Code in the Detail>Job tab.

Job Code button Class arrow
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3 Make the necessary edits.
4 Click Save.

5 Click Yes in the Confirmation window.

Note: By clicking Yes, the recruiter is acknowledging the changes made
to the job code details associated with the requisition.
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Managing a department list

Managing a department list

In previous versions of Recruiter’s Desktop, a recruiter could associate a
manager with a department in a requisition. The recruiter can now select a
department manager and a hiring manager with a departmentin a
requisition. This function pertains to users who wish to include two
manager names on a job requisition.

Note: To learn about creating and editing department lists, see “Creating
and editing manager information” on page 4-2.

Modifying department information

To modify a department assigned to a requisition:
1 Select a requisition summary.

2 Go to the Detail>Department tab.

Department Manager information

Select Department button Hiring Manager information
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Requizsition I Requisition Summary - JCCTG11 |
. -
o w| x| 0| 2| 8| S| =] = & s
New Overwew‘r acking | Custnml Notds | Resurne Search | Post | Inferested Resumes
Administrative' Joj Departrment
Hurmber |1D1D =
% Marme IAccnummg
Search
== ~Department Manager r~Hiring Manager
Last Mame IParaHeIUgram [a.j Last Marme IParaHeIUgram Eﬂ
First Name IPaLH First Mame IPau\
Fhone [p16-864-2485 Fhone [516-864-2485
Email Ietareva@resumix.cum Email Ietareva@resumix.wm
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Select Hiring Manager button
Select Dept. Manager button
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2 New Features in Recruiter’s Desktop

3 Click Select Department.
4  Select a department from the list in the Select Department window.

5 If you wish to select a different department manager, click Select
Department Manager.

6 Select a manager from the list in the Department Manager window.

Select Department Manager window

7 If you wish to select a different hiring manager, click Select Hiring
Manager.
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Managing a department list

8 Select a manager from the list in the Hiring Manager window.

Select Hiring Manager window

Priscilla

9 Click Save.

Important: Manager names associated with a departmentin a
requisition before the release of Resumix 6.4 will be displayed in both
the Department Manager and Hiring Manager fields.
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2 New Features in Recruiter’s Desktop

Creating search templates for Hiring Recruiter Gateway

When performing a requisition search on the Resume Search>General tab,
a recruiter can save that search as a template for Hiring Recruiter Gateway,
a Web-based recruiter software product. The saved template can then be
utilized within the Hiring Recruiter Gateway application.

Note: If your company does not utilize Hiring Recruiter Gateway, the
Search Template check box will not be visible.

Saving a Hiring Recruiter Gateway search template
To do this:

1 From the Resume menu, choose New Search.

2 Click the General tab and enter your search criteria.

Search Template
check box

3 Select the Search Template check box.
4 Click Save.
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New Features in Operator’s
Desktop

his section covers all of the new features for Operator’s Desktop in
Resumix 6.4.

The new features in this chapter are:
= Processing PDF files received from email
= Merging and replacing multiple duplicates

= Scanning for existing duplicates
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3 New Features in Operator’s Desktop

Processing PDF files received from emalil

A user can now extract text from PDF files received from email. Once the
file opens in Acrobat Reader, the user can copy text from the file and paste
it into the Email window. In order to utilize this function, it will be
necessary to have Acrobat Reader 5.0 installed on your desktop.

Note: If your company utilizes Hiring Recruiter Gateway, a Web-based
recruiter software product, PDF files can be stored and displayed as image
files for both Operator’s Desktop and Recruiter’s Desktop.

Extracting text from a PDF file
To extract text from a PDF file received by email:

1 In Operator’s Desktop, click Email.
2 Click Log On.

Submit button Paste button
=10l x|
Log O | Close | Help | Clear | Paste
Nex‘thﬂessagel Refresh | | Submit | Insert Attachment Text |
From IF'atrick Matas = Attachments
To IPatMatas
giﬁ?e [sPPLE | | Atachment Editor
Sirp HTWL Tage | (r‘ WordPad " MSWord & FDF  gpen_| Open
Patrick Matas i’
(408} 555-5555
COBJECTIVE:

Innavative, creative position developing and pioneering user-friendly documentation while [utilizing
accomplished
graphic layout and design skills.
SUMMARY
Five years of experience creating and designing documentation for user guides and releage nates in
multiple farmats.
Sixvyears of writing experience and five years of web design. Far samples of my writing, click on
PDFE option hmj Jhaniner patmatas.com. Areas of knowledge includes:

- Adohe FrameMaker, PhotoShop, ImageReady, llustratar, GoLive, After Effects, Acrobat.
- Macramedia Dreamweaver, Fireworks, Authorware and Flash.
- Guadralay WebWorks Publisher Prufessinnal.
- Jasc Paint Shop Pra.

Note: If Operator’s Desktop detects a new email with a PDF file
attachment, the file name will appear in the Attachments area and the
PDF option button will be selected by default.
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Processing PDF files received from email

3 Click Open in the Attachments Editor area.

Note: Adobe Acrobat Reader will launch on your desktop and the PDF
file will appear in the Acrobat window.

4 Copy the text on the PDF file by holding down the Ctrl key and
pressing “A” on your keyboard.

5 Paste the text into the Email window by clicking Paste or holding down
the Ctrl key and pressing “V” on your keyboard.

Storing a PDF file as an attachment

Source Code
Open

To attach a PDF file received by email:

1 Select the PDF file check box in the Attachment area.

Submit button PDF file check box

=101

Log @ | Close | Help | Clear | Baste |
Mext Messane | Refresh | ! Submit | Inser Atachment Text |
Fram [Patrick Matas

To IF'at Matas

supjert [EE

Soue [arrLE 15| | Attachment Editor
O  WordPad ¢ MSWord & PDF
Sirip HIML Tags | ( ﬂl
Patrick hdata ﬂ
{408) 555-5555
OBJECTIVE:

Innowative, creative position developing and pioneering user-friendly docurmentation while utilizing
accomplished

graphic layout and design skills.

SUMMARY

Five years of experience creating and designing docurmentation for user guides and release notes in
multiple formats.

Sixvyears ofwriting experience and five vears ofweh design. For samples of my wiriting, click an
http:ihansee patmatas. com. Areas of knowledge includes:

- Adobe FrarmehMaker, PhotoShop, ImageReady, lllustrator, Golive, After Effects, Acrobat.

- Macromedia Dreamweaver, Firewarks, Authonware and Flash.

- Guadralay WebWaorks Publisher Professional.

- Jasc Paint Shop Pro.

2 Click Open in the Source Code field.
3 Select a source code to assign to the resume and click Select.
4 Click Submit.
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3 New Features in Operator’s Desktop

Merging and replacing multiple duplicates

Operators can now merge multiple resumes at one time in the Duplicate
Processing window by holding down the Ctrl key and clicking on the
duplicates in the Match list. If one or more duplicates contain older sets of
historical and tracking information, the operator can choose to merge the
information together or replace the pre-existing information with the
incoming information.

Merging multiple duplicates
To merge multiple duplicates:
1 Click Duplicate.
2 Click Start in the Duplicate Processing window.

3 Select the duplicates to merge by holding down the Ctrl key and
clicking on the records in the match list.

Selected multiple duplicates

Existing Resume Match list
EDupIicate Processing = IEllil
Martin Woo Available [v |-Mode | Firstame| | w1 | LastMame | Phon | Personalid_ |
Source Code ADACCTZ Date 11/15/2000 O GG | oy I Yoo 999-2
Description ADACCT2 " Manual o -
) 1 9
Martin Yoo = o Rz
I3 cresrwend drive o e
Anytowen, CA 95104 Start |
(415)999-2233
Delete |
QOBJECTIVE:
Technical writer Beplace |
SKILLS: ﬂl
*ME YWard, |
* MacDraw 2 Ll
= ApplaMacintosh Close |
WORK EXPERIENGE Help |
* Technical Writer, HERMEZ PRODUCTION, San Jose, CA Status:
(01/01/1998 - present) Ready
* Editor, AMPEX CORPORATION, Redwood City, CA
(0453001 997121301 897
EDUCATION ———
*University 05 Sn Francisco, CA # Matches
B.A-Economics {1998) 1
Existing
Resume
4 of 4
o1 2l
1 <.‘-‘| New Document > | 1 Flip | RS
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Merging and replacing multiple duplicates

4 Click Merge.

FDupIicate Processing

Martin Woo
23 Greenwood drive
Arrtown, GA 85104
(415)999-2233

OBJECTIVE:
Technical writer

(0473001 997-12130/1987)

EDUCATION
* University os Sn Francisco, CA
B.A-Economics (1996)

5 Click Yes in the Confirmation dialog box.
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3 New Features in Operator’s Desktop

3-6

Replacing multiple duplicates

To replace multiple duplicates:

1 Select the duplicates to merge by holding down the Ctrl key and
clicking on the records in the match list.

Existing Resume

Selected multiple duplicates
Match list

EDupIicate Processing - |EI ﬂ
Martin Woo Available [v [Mode Personal 1d
Source Code ADACCTZ Date 11/15/2000 & Automatic .

Description ADACCTZ = Manual
Martin oo ;I
L 5 SR . S ) - S—
Anytown, CA 95104 |
(415)999-2233 |
QBJECTIVE:
Technical writer Eeplace |
SKILLS: ﬂl
*MS Word,
*MacDraw 2 e
* Appledacintosh Close |
WORK EXPERIENCE Help |
*Technical Writer, HERMEZ PRODUCTION, San Jose, CA Status:
(010141988 - present) Ready
* Editor, AMPEX CORPORATION, Redwood City, CA
(0453001 9971253011 987)
EQUCATION
* University 0s Sn Francisco, CA # Matches
B.A-Economics {1996) 1
Existing
Resurme
4 of 4
ol Bl
1 & | New Document li>| 1 Flifg | Rz |
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Merging and replacing multiple duplicates

2 Click Replace.

FDupIicate Processing =10

William Yoo 843-1374

Martin Woo
23 Greenwood drive
Anytown, CA 95104
(415)998-2233

OBJECTIVE:
Technical writer

SKILLS:
* 03 Wiard,

*MacDraw 2
B L Confirm

WORK EXP

*Technical

(04/30/1997-12/30/1 897

EDUCATION
*University 05 Sn Francisco, CA
B.A-Economics (1996)

3 Click Yes in the Confirmation dialog box.
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3 New Features in Operator’s Desktop

Scanning for existing duplicates

In Operator’s Desktop, duplicate processing provides the operator with
the ability to compare incoming resumes with previously-processed
resumes. Resumix now has Duplicate Scanner: a utility that compares all
processed resumes in the system with other processed resumes. The
purpose of this feature is to remove extraneous data from the database so
that Resumix software can operate at its maximum speed and efficiency.

Note: In order to take advantage of this new feature, Duplicate Scanner will
need to be installed on your system. To learn more about the Duplicate
Scanner utility, see “Checking for existing duplicates” on page 5-2.

Reviewing identified duplicates

To compare processed duplicates:

1 In Operator’s Desktop, click Duplicate.

Review option button

EDupIicate Processing
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Lars Lee Available [ (rlﬂode ) First Mame 1. | Last Mame Personal Id
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2 Select the Review option in the Mode area and click Start.
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New Features in System 4
Administration

his chapter covers the new features for System Administration in
Resumix 6.4.

The new features in this chapter are:
= Creating and editing manager information

= Adding a Yahoo! ID on the user administration tab
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4 New Features in System Administration

Creating and editing manager information

In Recruiter’s Desktop, the Database Administrator can now create, save,
and edit default hiring manager and department manager information.

Note: To learn about managing departments in Recruiter’s Desktop, see
“Managing a department list” on page 2-13.

Creating manager information

To create manager information:
1 From the Sys Admin menu, choose DB Admin.
2 Click New on the Department tab.

3 Enter the appropriate information in the Number and Name fields.

Department Manager field  New button Hiring Manager field

FRecruiter's Desktop

Administrator, System =

wdministrator, System |

4 Click the Department Manager arrow and select the appropriate
manager.
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Creating and editing manager information

5 Click the Hiring Manager arrow and select the appropriate manager.
6 Click Save.

Tip: To save manager information without making it available to
recruiters, deselect the Active check box.

Editing manager information
To edit manager information:

1 Click Open on the Department tab and select a department.

2 Click the Department Manager arrow and select the appropriate
manager.

Open button Department Manager arrow

o e

Administration
Administratar, Systern -

Administratar, Systern -

3 Click the Hiring Manager arrow and select the appropriate manager.
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4 New Features in System Administration

4 Edit the template.
5 Click Save.

Tip: To save manager information without making it available to
recruiters, deselect the Active check box.

Adding a Yahoo! ID on the user administration tab

A Yahoo! ID field has been added to the User Admin>Users>Detail tab.
This optional field allows you to specify the Yahoo ID of a user.

Yahoo ID field
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New Resumix Utilities

This section covers all of the new features for Utilities in Resumix 6.4.
The new features in this chapter are:

= Checking for existing duplicates

= Importing files into the system

= Selecting the automatic batch option

= Automatically move files after import

= Automatically import files into the system
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5 New Resumix Utilities

Checking for existing duplicates

In Operator’s Desktop, duplicate processing provides the operator with
the ability to compare new resumes that have been introduced into the
system with previously-processed resumes already in the system.

Resumix now has Duplicate Scanner, a utility that compares all processed
resumes in the system against each other. The purpose of this utility is to
remove extraneous data from the database so that Resumix software can
operate at it’s maximum speed and efficiency.

Note: To learn more about reviewing existing duplicates in Operator’s
Desktop, see “Scanning for existing duplicates” on page 3-8.

Running Duplicate Scanner

To check for duplicates:

1 Choose Start>Programs>Resumix>Duplicate Scanner.

Eﬁcan All Resumes for Duplicates - 0] x|

Status

|F'ress the Start button to initiate

Stop Close Help | ‘

2 In the Resumix Logon window, enter your user name and password
and then click Ok.
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Checking for existing duplicates

3 Click Start.

Note: Duplicate Scanner utilizes the duplicate rules defined on the
Recruiter’s Desktop, DB Administration>Configuration tab. Duplicate
Scanner will, however, disregard selections made in the Rules Action area
and place all existing duplicates in the duplicate scanner queue for manual
review.

4 To interrupt the Duplicate Scanner, click Stop.
5 To exit the Duplicate Scanner, click Close.

Note: You can minimize the Duplicate Checker while it is running. To learn
more about reviewing existing duplicates in Operator’s Desktop, see:
“Scanning for existing duplicates” on page 3-8.
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5 New Resumix Utilities

Importing files into the system

With previous Resumix utilities, you could import a scanned resume into
the database with Image Importer, or you could import an electronic
resume into the database using Text Importer.

Resumix now has File Importer, a new utility that combines Image
Importer and Text Importer into one utility. You can now import scanned
and electronic resumes into your database with only one utility.

Importing a file
To import a resume file:

1 Choose Start>Programs>Resumix>File Importer.

2 In the Resumix Logon window, enter your user name and password
and then click Ok.

EFiIe Importer . - |EI|£|
tdode
* Manual Beview
" Automatic Batch [T Exit after processing
[~ Honstandard farmat
™ Monitor Directary
Source
ﬁ | g,“‘| Lookup Source
Files to Process In: I j = Pick Files :l__ Pick Files
o = Tu .
Log F|Ie.| J El —— Log File Open
v Maove Files as they are processzed to:
On Success I @l
On Failure I @l
Start | LCloze Defaults | Wiew Log I
Connecked at 1/27§2003 5:21:58 PM o

3 Click Lookup Source and select the appropriate source code.
4 Click Pick Files to select the resume file you wish to process.

5 Click Log File Open and select the location of the log file, if you wish to
record the activity of this utility.
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Save

Discard

Importing files into the system

6 Click Start.

The resume file is displayed in the Importer File Review window.

Importer File Review _ |3l x|

_Hl @l |<|< jj:lnl File: Id:ancuments and SettingsipmatasiDesktopiresume b
o Nnm\-standard forrmat

Joe Stemmerich
123 Saratoga-Los Gatos Rd, Saratoga, CA, 95070

OBJECTIVE:

Inniovative, creative position developing and pioneering user-friendly
documentation while utilizing accomplished graphic layout and design
skills.

SUMMARY

Fouryears of experience creating and designing documentation far user
guides and release notes in multiple formats. Seven years of writing
experience and Sixyears of weh design. For samples of my writing,
click on hitpdfwewew patmatas.com. Areas of knowledge includes:
*Adohe Framelaker, PhotoShop, ImageReady, llustrator, GoLive, After Effects, Acrobat.
*Macromedia Dreamweaver, Firewaorks, Authorware and Flash.

* Quadralay VWebwWorks Publisher Professional.

*Jasc Paint Shop Pro,

*RohoHelp Classic, RohoHTML.

*MicrosoftWaord, visio, PowerPoint, Excel, Access.

* Quark Express.

d| I

7 Click Save.

The resume file is deposited into the extractor queue.
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5 New Resumix Utilities

Importing multiple files

To import multiple files:

1 Click Pick Files in the File Importer window.

FFiIe Importer

Pick Files

2 Choose multiple resumes by holding down the Ctrl key and
clicking the files you wish to process.

Select Files bo impork.

EE -

=] jstem_resume.txt

"Hau_resurme. tat'" "prnats_resume.bat kmen_re:

Al import formats |_
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Importing files into the system

3 Click Open.
4 Click Start.

The first resume file is displayed in the Importer File Review window.

Importer File Review =1Ol=l
Save -] =l e | Dol File: [aiDacuments and SefingsiomatasiDesiapiresume b
Discard -standprd formiat
First file Joe Stemfner]ch -
123 Saratogailoq Gatos Rd, Saratoga, CA, 95070
Last file OBJECTME:
Next file Innovative, creative pogition developing and pioneering user-friendly
documentation while tilizing accomplished dgraphic layout and design
. skills.
Last file
SUMMARY

Fouryears of experience creating and designing documentation for user
guides and release notes in multiple formats. Seven years of writing
experience and Sixyears of weh design. For samples of my writing,
click an hitpiwasaw patmatas.com. Areas of knowledge includes:

* Adobe Frameiaker, PhotoShaop, ImageReady, llustrator, GoLive, After Effects, Acrobat.
*macromedia Dreamweaver, Fireworks, Authorware and Flash.

* Quadralay VWebwaorks Publisher Professional.

*Jasc Paint Shop Pro.

*RobaoHelp Classic, RobaHTML.

*MicrosoftWaord, visio, PowerPoint, Excel, Access.

* Quark Express.

b
1| | r

| 4

You can navigate through the files one at a time by clicking the Next
file and Last file buttons. You can delete a resume by selecting it for
viewing on the Importer File Review window and clicking Discard. By
clicking Save, the resume files will be deposited into the extractor
gueue.
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5 New Resumix Utilities

Selecting the automatic batch option

When you log on to File Importer, the default is set to Manual Review in
the Mode area. You can select the Automatic Batch option to process
multiple resumes at one time.

EFiIe Importer -0 x|
. —Maode
Automatic T~ Manual Beview
Batch + Automatic Batch [V Exi

v Mo
" Moritar Directory
Source
’i&DSFCHRON IADSFCHRON D”'l
Eiles to Process In: I j = Pick Files |
Log File:l j EI

v Move Files as they are processed to;
On Success ID:\DDcuments and SettingztpmataziDeskiophsuccess EI

On Failure ID:\Dcu:uments and Settings\pmatastDeskbophfailure E”'I

Start | LCloge Defaults | Wiew log I

|3 files processed tatal 5

= Select the Exit After Processing option to automatically close out of
File Importer when the batch process is completed.

= Select the Non-Standard format option to automatically process file
formats that are not standard TIFF or text files.
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Automatically move files after import

Automatically move files after import

By selecting the Move Files... check box,

File Importer will automatically

deposit the resume files on your desktop into the folder of your choosing,

after the files have been processed.

Setting up the move files option
1 Select the Move Files... check box.

2
been successfully processed.

not been successfully processed.

Click the On Success button and select a folder for resumes that have

Click the On Failure button and select a folder for resumes that have

EF“E Imporker -0l x|
M ode
" Manual Review
+ Automatic Batch [V Ex
" Manitor Directory
Source
’7ADSFCHRON IADSFCHRON @l
Filez ta Process In: I j = Pick Files
Log File:l j El
Move
Files... ——— v Mowe Files as they are processed to:
On Success ID:\DDcuments and Settings'pmatas\Desktop success EI On Success
On Failure |D:'\Dncuments and SettingshpratashD ezktophfailure E”'I On Failure
Sitart | LCloge Defaults | Hiew Log I
|3 files processed total 5
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5 New Resumix Utilities

Automatically import files into the system

By selecting the Monitor Directory option in the Mode area, File Importer
will automatically check for resume files in the folder of your choosing,

and automatically import those files into the system.

Note: The Monitor Directory option will not operate unless the Move
Files... check box has been selected and the On Success and On Failure

folders are designated.

Importing files automatically

To enable the monitor directory feature:

1 Click Monitor Directory.

Note: When Monitor Directory is selected, the Move Files... check box is

automatically selected and made inactive.

EEFile Importer 10 =l

Mode

" Manual Beview

(" Actomatic Batch [ Exit after processing
[~ Mon-standard Format

Monitor Directory & Monitor Directory
Source
’7ADSFCHRON IADSFCHRON @l
GT =t E AD ocurments and SetiingshpmatashDeskd Fg’}; Directory :I—

Log File: Id: ‘Documents and Settings\pmatas\Desktop'\resurrj Dq'l

Move Files... — | & lowe Files as they are processed ta;

—— Directory

On Success |D:'\Documents and Settingzhprmataz\Desklophsuccess B’“i

On Failure |D:'\Documents and SettingshprmatasDeskiopifaiure B”'I

On Success

On Failure

Start I Cloze Defaults | Wiews Log I

|C-:-nne-:ted at 1/30/2003 5:11:16 PM

4

2 Click Directory and select the folder you wish to monitor.

3 Click the On Success button and select a folder for resumes that have

been successfully processed.
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Automatically import files into the system

4 Click the On Failure button and select a folder for resumes that have
not been successfully processed.

Note: The Monitor Directory option will not operate if the On Success
and On Failure folders are designated to the folder that is monitored.
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5 New Resumix Utilities
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